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Introduction

This guide Wi explorethe variousonlineresourcesavailable to studentsuch as D2L
BrightspaceEServicesand Office 365Minnesota StateColleges and Universitieéfer avast
amount ofstudent resourcesnd academic servicélat are integralto your success as a
student However,before you can ecessanyof theseonlineresourcesyou willneed to
become familiar withyour logininformation needed foranyresource located on the CLC
website Thus,as a studentyou will be assigned &tarlDand TechlD whichyou will needto
write down orrememberbecause othe importanceof the two. Why are they importantXour
StarlDwill allow you to accesthe online resourcefsted earlier. Not knowing your StatD will
resultin noaccess

What isa StafID?

A SarlID isaunigueusernamethat eachstudentwill need to actiate to accesD2L (Desire 2
Learn) This IDwill bea part of your student emailyourSarID allowsyouto access campus
computers EServices, D2Brightspaceandyour student email. To useyour StarlDyoufirst
need to activateand set a password.

How toActive your StarlD:
Log onto a computeiopen a browserand visit the websitéittps://starid. minnstate.edu/
Selectthe blue tabcontaining Activate my StarlPby clickng anywhere on the tato open.

MINNESOTA STATE

Reset my Passwor

If you don't know your passwort

What is a StarlD?

The StarlD is a username that repl y login IDs with one ID, one password, everywhere.

Youwill be presented withifour options dick on the option that best apj@s. Normally, you will
haveyour TechID whichwould be the easiest optim Enter thenecessary information and click
continue.

What is a TeclD?

A Tech ID (student ID) is aight-digit numberthat is assigned to each student. This is a unique
number that is used by faculties rather than your name which can be found at the bottom of
your physical student ID card.


https://starid.minnstate.edu/

MINNESOTA STATE

Activate my StarlD

Activate your StarlD to set your password and make it ready to use. To start, select one of the options below.

~ | know my Tech ID (8 digit student ID)

~ | know my email address

« | have a verification code

~ | have my library card

~ | know my State employee number (8 digits)

Setapassword andelectyour preferredemail addresso receivenotificationsabout your
StarlD password changes, expiratiénii GCHexkthe acknowledge bayandclick onSet
Password.

MINNESOTA STATE

Set Password

New Password

Confirm New Password

Passwords must be at least 8 characters long and must contain at least three of these types of characters: upper-case letters,

ower-case letters, numbers, and special characters. Passwords may not include your name. Do not re-use passwords

StarlD Notification Email (preferred email)

Select the email address we use to send email about your StarlD (password changes, expiration, etc.)

school.emaillll@yahoo.com

(L) | acknowledge that | am subject to the terms of access and use as defined in Board Policy 5.22 Acceptable Use of
Computers and Information Technology Resources

= Set Password

Online Services

Now that you ardamiliar with yourStaiD and TechiD, several serviceare important toyour
online life as a studengervicessuch asVi-Fi, Sudent Email, Office 365 D2L Brightspace
Brightspace Pulselutoring, and E-Services

Wi-Fi

The network otthoice forstudentsis Eduroamwhich is frego access omoth campuses
Eduroamwirelessnetwork is a secure global service for educational and research comigginit
How to access the Eduroam:

On your device, select trieduroamfrom the list of available Wi networksunder settings

You will be prompted to sign ontbe network using the following credentials:
StarID@go.minnstate.edand StarIDpassword



Student Email

Your email is the official means @ommunicationwith youas astudent Your Sudent Email
contains youffirstname.lastname@go.clcmn.edu. For example, the n&meastral Lakewould
have an emailthat looks likecentral.lakes@go.clcmn.edAlso, your student emibis directly
connected toOffice 365.

Office 365

Formallyknown asOffice 365this isonline softwarethat is free to all CL&tudentsand
provides free access to multiptéfice softwaresuch asMicrosoft Word, Excel PowerPoint,
etc... A package of all theoftware Qffice Suit¢is FREEo downloadfor all studentsOnce
downloaded you willhave access tall the officesoftwaredirectly from your deviceHowever,
you can accessnd useOffice 365 online

Loggingnto Office 365

From a phone or computevisit the CLC weltsi by entering or clickng the link
http://www.clcmn.edu

Hover over to the top right of the pagd placehe cursor onStudentQuick links(do not
clicK. Adropdown menu will appeaisrolldown, and click orStudent Email

mote Student Services
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Daily Self-Assessment >


mailto:central.lakes@go.clcmn.edu
http://www.clcmn.edu/

You will be presented witthe Office 365.oginpagefor Sudents. dick onthe link
(https://login.microsoftonline.com/?whr=minnstate.edto proceed tothe login pag.
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wv OFFICE 365 LOGIN FOR STUDENTS

To Login to your Student E-Mail Account
Go To: https:/#loginmicresoftonline com/ ?whr=minnstate.edu

Log in by typing your StarlD@go.minnstate edu and your StarlD Password as shown in the example below

1] Office 365

Log in usingour Student Email dstarlD emailgtarlO@go.minnstate.eduand password.

B® Microsof ft
Sign in

StarlD@go.m

Trouble logging in? Contact your campus IT help
desk.

Office 365

Once you are logged,iyoumightnotice seveal office tools on the lefsideof
your screenYou canaccess and use anytheseby clicking and openirge
one you want to useeach can be downloaded and installecarsupported
devices.
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MicrosoftOneDrive

OneDrives especially importanbecause illows youto access your work from anywherné
you havea device andaccess to the interneou canstore or retrieve a vast amount of
informationusingOneDrive Below isan image displaying how One Drive might look on your
device.
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T Upload 3 sync £ Automate 1= sort ~ = ®
B3 My files
@ Recent )
My files
£ Shared
& Recycle bin O Name Modified Modified By File size Sharing

Shared libraries 20 L ) Drivat
Calculus notes October 20 Lyttle, Leon L 2items Private

. SO-XR Community of Pra... i
Classical Physics 1 January 28 Lyttle, Leon L 1 item

B s0-0tR Community-Team

collage work October 26, 2017 Lyttle, Leon L 32 items Private

. DESR Reading Workgroup

FromOneDrive pu can createand namefoldersto keep files organizedlong withcreatng
Word, Exceland PowerPointlocuments You can alsapload andor downloadfiles and
folders The image below contains dropdown menus showing several options.

F Upload T Upload 2 Sync  $E Automate I= Sort =
B3 My files B Folder les
O Recent @ Word document
£ Shared H Excel workbook
@ Recycle bin @ PowerPoint presentation 3™ Modified Modified By File size Sharing
Shared libraries E OneNote notebook alculus notes \
B s0-%R community of Pra & Forms for Excel
B s0-0R Community-Team 0.tk Mage work

Why would youvant to useOneDrivewhenyou can use ghumb drive? OneDriveallows you

to upload your work tassignmentolders also known a®ropbox. It canact as dail-safefor
yourwork. Also, physical drives have the potential to fail and lose their informatiofa@a
possible tdforget yourdrive at home.But, with OneDrive you can access your data and never
have to worry aboutosingit throughany ofthe scenariosexpressedbove.

Microsoft Exel, Word and PowerPoint

When usingMicrosoft Excel, Wordand PowerPoinonline, it is helpful to know thathe

location of commandsaybe hidden ofook different depending orthe operating systenor
device(mode; desktop or mobile view) K I (G & 2 dz | NB rdfaniligravith the e = A T
and would like to skip thenlinelearning curveyou can simply downloatthe software directly

to your computer.

D2L Desire 2 LeanBrightspae

As a studentD2L isa tool you will utilize often. Thienline platformis used by teachers and
studentsin all courses at Central Lakes Colldgederstanding this platform is essential your
success as student.D2Lis where you assignmerg, quizzesonline dropboxclassmaterials
homework anddue dateswill be located

How to access D2L

From a phone or computevisit the CLC website or cliok thelink http://www.clcmn.edu
Hover over to the top right of the page awtickon Student QuicklinksA dropdown menu will
appear,or you will be taken to a pageontainngthe links Sroll down and click oD2L



http://www.clcmn.edu/

Brightspace

CAMPUS LIFE STUDENT QUICKLINKS

Remote Student Services
D21 Brightspace

Request a Transeript

T |
rake yourh  ment
BEFOREcc = pus.

Student Help Center

~

¥ Nt Advising
[
A %)

Daily Self-Assessment >

You will be presented with page showin&ign on with SarIDandNon-StarIDLogin. Qick on
Sign on wittStarlD Enter your StarlDand password

CENTRAL
LAKES coviece

Welcome
Please login to Minnesota State's D2L Brightspace to access your courses.

Please click here for a System Check before you login.

N
Forgot your password?

Co \v{/
/%\ —~
N

\
Non-StarlD Login prm—

Need Help?
For help with your StarlD: StarlD Self Service.

Additional support is available from the Minnesota State Service Desk.

Exploring D2L

Now that you are familiar with how toavigateD2L Brightspagdet's explore 2L.During your
time at CLCyour instructors will have you utilize D2L within many of your courses. Many
instructors use D2L to post class assignments, quizzes, materials, disgumstboheckligtto
keep trackof @ 2 dzNJ LINE 3 NddKahtle DPL2akdsdage i Q a

ENTRAL 888
CLC R 8 = o N
STUDENT EMAIL E-Services Get Help Resources v

Wheneveryoulog into D2l the top portion of the webpagé&ndscapewill reflect the image
above However, to access your classgsu need to log ithrough the ninesquaregrid-view &
in the topright of the D2Lwebpage You can also access your classes fidgnCourseson the

right side of the page if you scraolown.



Onceyou click on eclassthe top portion of the webpagewill reflect the image below.
However,note that the dropdowns undefMaterials,Communicatiors, Assessmentsand

Resources will not b&isiblewhen you log in

CLC &L MATH 2458-80 Multivariable Calculus

ooo
ooo
ooo

=

Materials ~ Communications ~ Assessments ~ Get Help Resources ~

~ Assessments v Ge

Assignments
Attendance
Communications v
- Awards
Materials v Com
7 Announcements Competencies
. 't Help Resources v
Checklist Chat Grades e—
Content Classlist Quizzes ACCESS Hoonuit Learning
FAQ Discussions Rubrics CLC Tutor Calendar
Glossary Email Surveys CLC Tutor Schedule
5 b
Locker Groups Video Assignment Tutor.com
Links Virtual Classroom ePortfolio System Check
.......... ¥
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Locationdor many important links are showmithin the imageabove Moreover, there is a

Calendarand Gontent Browser located on the rightf you scroll down.

Calendar
Thursday, December 3, 2020 [

Upcoming events hd Content Browser v

A Bookmarks 4 Recently Visited

DEC  10:00 AM

. . Course Information >
8 Class discussion on (i
Zoom (5 November 24 >
E October 13 >
DEC  10:00 AM
15  Class discussion on [ October 6 >
Zoom
B September 29 >

Uploading Assignments

Once you are logged into your class of choice, locate Assessmissggnments.

CLC &AL, MATH 2458-80 Multivariable Calculus 8B = @ N

Materials ~ Communications ~ Assessmenesources ~



Select and click the assignment you want to upload.
Click on theAdd a Filebutton, and the image below will appear. You might have to sign in. If
that is the case, it will ask you to signanOffice 365 again.

Add a File - Student Peer Tutors - Central Lakes College X
@ My Computer >
@ My Locker >
88 Group Locker >
4 OneDrive Files >
s ePortfolio >

You will notice the OneDrive Files option. Once you select this option, you will be presented
with choosing your fd. There is no search option, and that is why creating folders will come in
handy.

Openthe folder or select a file(s). Click the Add button to upload a document. Once added, you
will be required to submit your document. The image below shows two addedments.

However, the first one was not needed. Thus, this was unadded by clicking ¥rb#side the
document that was not needed. Once you submit the document, you will see a confirmation
message or you will receive a notification from @&L Site Aministrator to confirm your
submission.



