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Introduction 
This guide will explore the various online resources available to students such as D2L 
Brightspace, E-Services, and Office 365. Minnesota State Colleges and Universities offer a vast 
amount of student resources and academic services that are integral to your success as a 
student. However, before you can access any of these online resources, you will need to 
become familiar with your login information needed for any resource located on the CLC 
website. Thus, as a student, you will be assigned a StarID and Tech ID which you will need to 
write down or remember because of the importance of the two. Why are they important? Your 
StarID will allow you to access the online resources listed earlier. Not knowing your Star-ID will 
result in no access.  
 

What is a Star-ID?  
A StarID is a unique username that each student will need to activate to access D2L (Desire 2 
Learn). This ID will be a part of your student email. Your StarID allows you to access campus 
computers, E-Services, D2L Brightspace, and your student email. To use your StarID, you first 
need to activate and set a password.  
 

How to Active your StarID: 
Log onto a computer, open a browser, and visit the website https://starid.minnstate.edu/. 
Select the blue tab containing (Activate my StarID) by clicking anywhere on the tab to open. 

 
You will be presented with four options. Click on the option that best applies. Normally, you will 
have your Tech ID which would be the easiest option. Enter the necessary information and click 
continue.  
 
What is a Tech ID?  
A Tech ID (student ID) is an eight-digit number that is assigned to each student. This is a unique 
number that is used by faculties rather than your name which can be found at the bottom of 
your physical student ID card. 

https://starid.minnstate.edu/
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Set a password and select your preferred email address to receive notifications about your 
StarID password changes, expiration, ŜǘŎΦΧ Check the acknowledge box, and click on Set 
Password. 

. 
 

Online Services  
Now that you are familiar with your StarID and Tech ID, several services are important to your 
online life as a student. Services such as Wi-Fi, Student Email, Office 365, D2L Brightspace, 
Brightspace Pulse, Tutoring, and E-Services. 
 

Wi-Fi 
The network of choice for students is Eduroam which is free to access on both campuses. 
Eduroam wireless network is a secure global service for educational and research communities.  
How to access the Eduroam: 
On your device, select the Eduroam from the list of available Wi-Fi networks under settings. 
You will be prompted to sign onto the network using the following credentials: 
StarID@go.minnstate.edu and StarID password. 
 



4 
 

 

Student Email 
Your email is the official means of communication with you as a student. Your Student Email 
contains your firstname.lastname@go.clcmn.edu. For example, the name Central Lakes would 
have an email that looks like central.lakes@go.clcmn.edu. Also, your student email is directly 
connected to Office 365.  
 

Office 365 
Formally known as Office 365, this is online software that is free to all CLC students and 
provides free access to multiple office software such as Microsoft Word, Excel, PowerPoint, 
etc... A package of all the software (Office Suite) is FREE to download for all students. Once 
downloaded, you will have access to all the office software directly from your device. However, 
you can access and use Office 365 online.  
 

Logging into Office 365 
From a phone or computer, visit the CLC website by entering or clicking the link 
http://www.clcmn.edu. 
Hover over to the top right of the page and place the cursor on Student Quick links (do not 
click). A dropdown menu will appear. Scroll down, and click on Student Email. 

 

mailto:central.lakes@go.clcmn.edu
http://www.clcmn.edu/
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You will be presented with the Office 365 Login page for Students. Click on the link 
(https://login.microsoftonline.com/?whr=minnstate.edu ) to proceed to the login page. 

 
Log in using your Student Email or StarID email (StarID@go.minnstate.edu) and password. 

 
 

 

  
 

Microsoft OneDrive 
OneDrive is especially important because it allows you to access your work from anywhere. If 
you have a device and access to the internet, you can store or retrieve a vast amount of 
information using OneDrive. Below is an image displaying how One Drive might look on your 
device. 

Once you are logged in, you might notice several office tools on the left side of 
your screen. You can access and use any of these by clicking and opening the 
one you want to use. Each can be downloaded and installed on all supported 
devices. 

https://login.microsoftonline.com/?whr=minnstate.edu
mailto:StarID@go.minnstate.edu
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From OneDrive you can create and name folders to keep files organized along with creating 
Word, Excel, and PowerPoint documents. You can also upload and/or download files and 
folders. The image below contains dropdown menus showing several options.  

 
 
Why would you want to use OneDrive when you can use a thumb drive? OneDrive allows you 
to upload your work to assignment folders, also known as Dropbox. It can act as a fail-safe for 
your work. Also, physical drives have the potential to fail and lose their information. LǘΩǎ also 
possible to forget your drive at home. But, with OneDrive you can access your data and never 
have to worry about losing it through any of the scenarios expressed above.  

Microsoft Excel, Word, and Power-Point  
When using Microsoft Excel, Word, and PowerPoint online, it is helpful to know that the 
location of commands may be hidden or look different depending on the operating system or 
device (mode; desktop or mobile view) ǘƘŀǘ ȅƻǳ ŀǊŜ ǳǎƛƴƎΦ ¢ƘǳǎΣ ƛŦ ȅƻǳΩre familiar with the three 
and would like to skip the online learning curve, you can simply download the software directly 
to your computer. 
   

D2L (Desire 2 Learn) Brightspace 

As a student, D2L is a tool you will utilize often. This online platform is used by teachers and 
students in all courses at Central Lakes College. Understanding this platform is essential to your 
success as a student. D2L is where your assignments, quizzes, online dropbox, class materials, 
homework, and due dates will be located. 
 

How to access D2L: 
From a phone or computer, visit the CLC website or click on the link http://www.clcmn.edu. 
Hover over to the top right of the page and click on Student Quicklinks. A dropdown menu will 
appear, or you will be taken to a page containing the links. Scroll down and click on D2L 

http://www.clcmn.edu/
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Brightspace. 

 
You will be presented with a page showing Sign on with StarID and Non-StarID Login. Click on 
Sign on with StarID. Enter your StarID and password. 

 
Exploring D2L 
Now that you are familiar with how to navigate D2L Brightspace, let's explore D2L. During your 
time at CLC, your instructors will have you utilize D2L within many of your courses. Many 
instructors use D2L to post class assignments, quizzes, materials, discussions, and checklists to 
keep track of ȅƻǳǊ ǇǊƻƎǊŜǎǎΦ {ƻΣ ƭŜǘΩǎ look at the D2L landscape. 

 
Whenever you log into D2L, the top portion of the webpage landscape will reflect the image 

above. However, to access your classes, you need to log in through the nine-square grid-view   
in the top right of the D2L webpage. You can also access your classes from My Courses on the 
right side of the page if you scroll down.   
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Once you click on a class, the top portion of the webpage will reflect the image below. 
However, note that the dropdowns under Materials, Communications, Assessments, and 
Resources will not be visible when you log in.  

 

   
 
Locations for many important links are shown within the image above. Moreover, there is a 
Calendar and Content Browser located on the right if you scroll down.  

  
 

Uploading Assignments 
Once you are logged into your class of choice, locate Assessments->Assignments.  
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Select and click the assignment you want to upload. 
Click on the Add a File button, and the image below will appear. You might have to sign in. If 
that is the case, it will ask you to sign in to Office 365 again. 

 
You will notice the OneDrive Files option. Once you select this option, you will be presented 
with choosing your file. There is no search option, and that is why creating folders will come in 
handy. 

 

 
Open the folder or select a file(s). Click the Add button to upload a document. Once added, you 
will be required to submit your document. The image below shows two added documents. 
However, the first one was not needed. Thus, this was unadded by clicking on the X beside the 
document that was not needed. Once you submit the document, you will see a confirmation 
message or you will receive a notification from our D2L Site Administrator to confirm your 
submission. 
 

 

 
 
 


